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MORROW COUNTY JOB DESCRIPTION

Date Prepared: March 1, 2005


   Revised December 2016



   Revised August 2020


Position Title: Public Health Director
Department: Public Health Department
Supervisor: County Administrator
Position Overview: The Public Health Director, under the limited supervision of the County Administrator, provides oversight for the coordination and management of all public health programs, administers the operation of the Health Department, which includes but is not limited to county, budget, state/federal grant budgets and assurances, writing grants for additional programs, and internal operating procedures and policies.  This position outlines goals and objectives, provides training and leadership, explains and interprets guidelines and procedures as required, effectively recommends on hiring and firing decisions, reviews and evaluates performance and recommends personnel actions including employee discipline. This position is designated as Health Administrator as required by ORS 431.418.
Qualifications: 

1. Education – bachelor’s degree required, preferably in public health or health related field. A master’s degree preferred.
2. Experience – four years of increasingly responsible experience of the principles of public health, the practice of public health administrative, management principles and community health services.
3. Experience in the administration of major programs or projects.

4. An equivalent combination of education and experience may be considered

5.          Strong commitment to ongoing professional development.

6. Leadership skills that develop and retain highly competent, public service-oriented staff through selection, training, and day-to-day management practices; such as inspire and motivate others to perform well, effectively influence actions and opinions of others, accept feedback from others and give appropriate recognition to others. 
7. Team Leadership skills that foster team cooperation, define team roles and responsibilities, support group problem solving, ensure progress toward goals, and acknowledge team accomplishments. 
8. Work with partner agencies to develop relationships, joint projects and establish lines of communication.

9. Ability to function effectively in a diverse and fast-paced work environment with challenging and often competing deadlines. 
10. Ability to learn, apply and develop procedures, systems, and processes of the Public Health Department.

11. Strong analytical and critical thinking skills, the ability to analyze a variety of problems, to make recommendations as to their solutions and to prepare working procedures

12. A solid understanding of business functions such as government processes, human relations, budgets, problem-solving, and analytical skills.

13. Ability to learn the functions of other County departments.

14. Ability to learn and apply a variety of rules, and regulations for required reports to different agencies.

15. Ability to effectively communicate with strong writing, presentation and listening skills that promote understanding and clarity in a respectful manner.

16. The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the salary range. 

Job Duty Outline:

1. Perform duties required for implementing new programs.

2. Performs the function of public health nurse as necessary.

3. Perform administrative and fiscal duties.

4. Perform supervisory duties of program personnel, promote staff development and training. 

5. Monitor professional practices and program activities to assure compliance with agency policies and procedures, state/federal statues and administrative rules.

6. Manage, direct and coordinate a variety of related services including Tobacco, WIC, Reproductive Health, Home Visiting Programs, Communicable Disease, Public Health Preparedness, Immunizations, Environmental Health, CARE, Parent & Child Health Services, Health Promotion, and various other programs.

7. Act as an agent of the Oregon Health Authority in enforcing state statutes and Public Health Division regulations.
8. Assure that all necessary client and operational records are kept in compliance with state guidelines and federal regulation. This includes acting in the role of HIPAA Security Officer.

9. Defines the concepts, methods, and administrative procedures for planning, coordinating, evaluation, and conducting the functions of the Health Department in accordance with applicable regulations, statutes, and ordinances.

10. Establishes and maintains liaison with State and County officials; medical community, resource organizations and community leaders to obtain support for and an understanding of Public Health programs to develop mutually beneficial programs.
11. Develop and recommend public health policies; recommend the establishment and revision of rules and regulations; prepare various statistical, financial and special reports. 

12. Plan, organize and direct the work of professionals, technical and clerical personnel; establish operational methods and procedures. 

13. Provide leadership with the local jurisdiction and overall health planning and development including assessing public health service needs in the county. 

14. Represent the county health department in negotiating and coordination of public health services with the community, State and Federal government, and Conference of Local Health Officials and other agencies. 

15. Ensure performance of quality assurance activities, evaluate functioning of individual programs in relation to goals, objectives and existing laws and regulations. 

16. Responsible for training, in-service and orientation of all personnel to maintain state-of-the-art health care. 
17. Responsible for 24 hour on-call coverage of communicable disease/emergency Public Health crisis. Maintains advanced knowledge of emergency preparedness in order to respond during emergency situations.

18. Participate in occasional after hours or weekend events as needed to include health fairs, community clinics, and public health emergencies.
19. Assure that all necessary client and operational records are kept in compliance with State guidelines and Federal regulations.

20. Maintains liaison with State and County officials; medical community, resource organizations and community leaders to obtain support for and an understanding of public health programs to develop mutually beneficial programs.
21. Oversight of departmental functions

22. By Oregon law, posses the powers of constable or other peace officers in all matters pertaining to public health.

Working Environment:  The work environment characteristics described here are representative of those a Director encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. While performing this job, the employee is occasionally exposed to moving mechanical parts and outside weather conditions. The noise level in the work environment is usually moderate. 

Essential Job Functions:
Physical: 


Ability to work at a computer screen for long periods of time, ability to sit, stand, read and have moderate, rapid finger, hand and arm movement for extended periods of time.  The ability to walk on uneven surfaces and/or drive on rough terrain.  
Mental:

This position is regularly required to use written and oral communication skills; observe and interpret situations; read and interpret data, information and documents; analyze and solve complex problems; use math and mathematical reasoning; perform highly detailed work under challenging, intensive deadlines, on multiple concurrent tasks; work with constant interruptions; and interact with officials and the public. 
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